
Step 1:

Click 

"Create Account"

how to request a facility

go to www.wheelingrec.com

for field/facility use; rentals

of pools, shelters, etc.

Step 2:

Create an account

for your household

or organization

For creating household account
instructions - click here

For creating organization
account instructions - click here

https://wheelingwv.myrec.com/forms/5957_create_household_account_2.pdf
https://wheelingwv.myrec.com/forms/5957_create_household_account_3.pdf
https://wheelingwv.myrec.com/forms/5956_organizational_account_2.pdf


Step 5:

review date, time,

location, and

contact

information

Step 4:

select the

location and

facility, date, and

times, then click

"Next"

Step 3:

once account is

created, click 

 "Reserve" to

schedule facility

use



Step 6:

provide additional

notes, purpose of

reservation, and

head count.

Step 7:

review fee

schedule, notes,

and disclaimer.

Check the box  to

agree and click

"Submit"

Step 8:

once request is

approved, payment

may be made on the

website or sent in

to the rec office

304.234.3641 | wheelingrec@wheelingwv.gov

51 - 16th St, Suite 302, Wheeling, WV 26003

wheelingwv.gov | wheelingrec.com

questions? contact us!


